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Publication for Legal Deposit

Legal deposit legislation applies to everything published in New Zealand. A work is published if it is made available to
the public for sale or for free. Legal Deposit applies regardless of whether a publication has an International Standard
Number (ISBN, ISMN, ISSN).

If you have multiple publications to deposit, please contact us before completing multiple forms as we may be able
to streamline the process for you: legaldeposit@dia.govt.nz

Please complete this form and EITHER: send it with your publication to the addresses shown on the last page;

OR

For digital publications, if we can download a copy, complete the online address on the last page and send the form to
eld@dia.govt.nz

1. Publication information

* Publication title

* Year of publication

Author/creator’s name
If applicable

2. Publisher information

* Publisher name

* Contact address, email
and phone number
We may need to contact you

3. Publication type

N . o
What kind of publication is it? One-off — If selected, skip to step 4 “Physical formats”

Book, audiobook, musical album or single, etc.
Ongoing
Magazine, newsletter, newspaper, journal, etc.

If it is an ongoing publication, how O Dail O
e Vi Quarterly
frequently is it produced? O
Weekly O Yearly
O Monthly O Irregular
O Other

if "Other", please specify



mailto:legaldeposit@dia.govt.nz
mailto:eld@dia.govt.nz

4. Physical formats

Is it published in a physical format (book, CD,
DVD, vinyl or any other physical format)?

O Yes

O NoO - If "No" skip to step 5 “Digital formats”

How many copies have been produced?
Tick one

O 1to 99
O 100 or more

O Copies are printed on demand only

5. Digital formats

Is it published in a digital format?
Only deposit a digital copy when the answer
is Yes.

O Yes (tick all that apply)
Text (e.g. EPub, PDF)
Audio (e.g. MP3, WAV
Video (e.g. MP4, AVI)
Other (if "other", please specify)

ONO

Are there any restrictions on the digital
format?

If there are, we will restrict access to on-site
researchers using the Katherine Mansfield Reading
Room in our Wellington building. Files accessed in
this room cannot be downloaded, printed, emailed
or otherwise copied to the Internet or physical
media.

O Yes, there are restrictions: (tick all that apply)

It is for sale

It is only available for streaming and

cannot be downloaded

There is a login or account
registration required to view or
download it

Another restriction (i.e. membership

benefit) that prevents it from being

freely and openly accessed

O No, it is freely available for download

Your information

You have the right to access and correct any personal information you provide us with and that we hold —
please refer to our privacy policy at http://natlib.govt.nz/about-this-site/copyright-and-privacy.

The other information you supply will be used to help us create a descriptive record for your publication in the
National Library of New Zealand catalogue and Publications New Zealand (New Zealand National Bibliography).
This record is uploaded to other catalogues available for use by libraries and users in New Zealand and

overseas. As a result of your entry you may receive orders from libraries and booksellers.
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http://natlib.govt.nz/about-this-site/copyright-and-privacy

Deposit your publications

How many copies do | need to deposit?

If your publication is published in physical and digital formats, please deposit both.* Text and
audio versions of the same work are different publications, and both should be deposited.

PHYSICAL PUBLICATIONS DIGITAL PUBLICATIONS

For physical publications where:

a. thereare only 1 to 99 copies
Most published
physical publications b. ORitis a one-off and costs more
than NZ$1000 per copy
c. ORitisan ongoing publication
and costs more than NZ$3000
per year

All digital publications

v

* ¢ Submit a digital copy
OR

Submit two physical copies Submit ONne physical copy Provide us with an online
address where we can

download a copy

1If an item is print on demand and is also published as a digital publication, you need only deposit the digital
version.

How do | get my publication to you?

Physical copies:

POSTAL ADDRESS COURIER ADDRESS

Legal Deposit Office Legal Deposit Office

National Library of New Zealand National Library of New Zealand
PO Box 12340 Dockway

Wellington 6144 Guthrie Lane (off Aitken Street)

Wellington 6011
Phone: +64 4 474 3104

Digital copy:

Your deposit should include the complete publication e.g. cover image, text or audio files. Please email to
eld@dia.govt.nz (maximum file size 20MB). For alternative deposit options (including Dropbox),

see https://natlib.govt.nz/publishers-and-authors/legal-deposit/send-us-your-publication#digital-publication

Online address (URL)
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